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Address book in YourGLS

The file to the address book

Itis possible for you to create a address book in YourGLS.
Each record in the file must comply with the format below.

Felt nr. Felt Max laengde Seperator Obligatorisk
1 Customer number 12 , Yes
2 Name 1 30 , Yes
3 Name 2 30 , No
4 Name 3 30 , No
5 Address 30 , Yes
6 Match code 10 , No
7 Country code 2 ) Yes
8 Zip code 12 , Yes
9 City 30 , Yes
10 Contact name 30 , No
1 Mobile 12 , No
12 Mail 70 ) No
13 Comments 35 , No
Example:

"23","Hansen A/S",,,"Testvej 12" ,,"DK","6000","Kolding”,"Hansen","12345678","test@test.dk",

Note
All fields must be specified in the file. Fields that are not mandatory are indicated as
empty.

File loading

Fill the information into the Excel file that you have received from GLS.

- -

I
B

[ 5] ke 1 AR b b Wk NErceT _‘ ” Hemal 3 Hormal 2 3 ormad i ool 1] | ; > [ Ees

CunderuTiTes Kamel PaMTel  PlMTeE  Admerns W hocde Landekods Podrumimess dy Woriski Telsdas A

If you have any questions, please contact us
it@gls-denmark.com or phone +4576 331235

@ Erdetvigtigt for dig, er det vigtigt for os




Address book in YourGLS

Once the Excel file is ready, save it as CSV semicolon-separated.

o

Filnavn: Mappel .

Filtype: |c5'|,r {semikolonsepareret) =

 Excel-projektmappe

" Excel-projektmappe med aktive makroer
Binaer Excel-projektmappe
Excel 97-2003- projektmappe

Skjul mapper XML-data

Webside 1 én fil

Webside

Excel-skabelon

Excel-skabelon med aktive makroer

Excel 97-2003-skabelon

Tekst {tabulatorsepareret)

Unicode-tekst

XML-regneark 2003

Microsoft Excel 5.0/95-projekimappe |

CSV (semikolonseparerety ... .|

Formateret tekst (mellemmumssepareret) -

Tekst (Macintosh)

Tekst (M5-DO5)

CSV (Macintosh)

CSY (M5-DOS)

DIF-format

SYLK (Symbalic Link)

Excel-tilf@jelsesprogram

Excel 97-2003-tilfajelsesprogram

PDF

XPS-dokument

OpenDocument-regneark
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Address book in YourGLS

Open the file in a text viewer (notepad, notepad2, notepad ++ or TextEdit when using
Mac).

& " Indlazsning af kundekartotek | Your-GLS.bt - NotepadZ
File Edit View Seftings 7
JzQEd 9 DR AL E Q| @ R
1 100008; Jens ;;;Adals;;DK;8240;Risskov; Jens;12345678; testBtest. dk;
2 100013;Lars ;;:testve) 2;:DK;4200;51agelse;Lars; 12345678 test@test. dk;
2 100023; Pov] ;;:;testvej 19;;DK;4050;skibby;Pov];12345678; test@rest. dk;
4 100038; Henrik ;;;testvej 1;;DK;4420;Regstrup;Henrik;12345678; test@test. dk;
5 100053; Hans; ; ;testvej 104;;DK; 3630; Jz2gerspris;Hans; 12345678, test@test. dk;
6 100060; Kent ;;;testvej 100;;DK; 6715;Esbjerg N;Kent;12345678; testBtest. dk;
7 100061;Morten ;;;testve] 4;;0DK; 6100; Haderslev;Morten; 12345678; test@test. dk;
5 100095; Jens ;;;testvej B;;DK;9370;Hals; Jens;12345678; test@rest. dk;
3 100105;Ib ;;;testvej 5;;DK;8543;Hornslet; Ib;12345678; test@rest. dk;
10 100109; Palle Thaarup;;;testvej 184A;;DK; BB70;Langa; Palle;12345678; test@test. dk;

Now you have to proceed with this in the following order:
1. Delete the top line of headings

2. Select Edit -- Replace -> Replace every comma with dots
3. Replace all semicolons with a comma.

4. Save the file as .txt-file.

¥ " Indizsning af kundekartotek i Your-GLS.bet - Notepad?
File Edit WView Settings 7

JEZQd 9 43 L &6 Qe O R
1 100008,Jens ,,,Adals,,DK,B8240,risskov,Jens,12345678, test@test. dk,
z2100013,Lars ,,,testvej 2,,DK,4200,5]agelse,Lars,12345678,test@rest. dk,
3 100023, Ppovl |, ,Testvej 19, ,0K,4050,5kibby,Pov] 12345678, test@rest. dk,
2100038 ,Henrik ,,,testvej 1,,DK,4420,Regstrup,Henrik,12345678,test@rest. dk,
s 100053 ,Hans, , ,testvej 10A, ,DK,3630,J&2gerspris,Hans,12345678,testBtest. dk,
& 100060 ,kent ,,,testvej 100, ,DK,6715,Esbjerg N,Kent 12345678, testitest. dk,
» 100061 ,Morten ,,,testvej 4,,DK,6100,Haderslev,Morten,12345678, test@rest. dk,
&£100095,Jens ,,,testvej B,,DK,9370,Hals,Jens,12345678,test@test. dk,
2100105,Ib ,,,.testvej 5,,DK,8543,Hornslet,Ib,12345678,test@test. dk,

12 100109,Palle Thaarup,,,testvej 18a, .DK.EEFU.Lahga.Pa'I1e.123435?5.te5t-@te5t.dld.
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Address book in YourGLS

Now you can import the list.

Processing v Administration v

Address book (o)

Enter the recipient ID, the recipient’s name or the match code to find and edit recipient data. Import entire recipient lists, add individual contacts or delete them all at once. With the address book
you manage your recipient’s data.

Search

Shipper Allshippers s Country All countries N
Consignee Postal code

Consignee ID

Match code

@ Delete all Search
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Address book in YourGLS

Country codes
Country Country code
Albania AL
Algeria Dz
Andorra AD
Angola AO

Antigua and Barbuda  AG

Argentina AR
Armenia AM
Australia AU
Austria AT
Azerbaijan AZ
Bahamas BS

Bahrain BH
Bangladesh BD
Barbados BB
Belarus BY
Belgium BE

Belize Bz
Benin BJ

Bhutan BT
Bolivia BO

Bosnien-Hercegovina  BA
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Address book in YourGLS

Country codes

Country Country code
Botswana BW
Brazil BR
Brunei BN
Bulgaria BG
Burkina Faso BF
Burundi BI
Cote d'lvoire cl
Cambodia KH
Cameroon @]
Canada CA
Cape Verde cv
Central African Rep. CF
Chad 1D
Chile CL
China CN
Colombia co
Congo €(C]
Congo Dem. Rep. CD
Croatia HR
Cyprus cY
Czech Republic cz
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Address book in YourGLS

Country codes

Country Country code
Denmark DK

Djibouti DJ

Dominica DM

Dominican Republic DO

Ecuador EC
Egypt EG
Equatorial Guinea GQ
Eritrea ER
Estonia EE
Ethiopia ET
Fiji F)
Finland Fl
France FR
Gabon GA
Gambia GM
Georgia GE
Germany DE
Ghana GH
Greece GR
Grenada GD
Guatemala GT
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Address book in YourGLS

Country codes

Country Country code
Guinea GN
Guinea-Bissau GW
Guyana GR
Haiti HT
Honduras HN
Hungary HU
Iceland IS
India IN
Indonesia ID
Iran IR
Iraq IQ
Ireland IE
Israel IL
Italy IT
Jamaica M
Japan JP
Jordan JO
Kazakhstan KZ
Kenya KE
Kuwait KW
Kyrgyzstan KG
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Address book in YourGLS

Country codes

Country Country code
Latvia LV
Lebanon LB
Lesotho LS
Liberia LR
Libya LY
Lithuania LT
Luxembourg LU
Macedonia MK
Madagascar MG
Malawi MW
Malaysia MY
Maldives MV
Mali ML
Malta MT
Marshall Islands MH
Mauritania MR
Mauritius MU
Mexico MX
Micronesia FM
Moldova MD
Monaco MC
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Address book in YourGLS

Country codes

Country Country code
Mongolia

Montenegro ME
Morocco MA
Mozambique MZ
Myanmar MM
Namibia NA
Nepal NP
Netherlands NL
New Zealand NZ
Nicaragua NI
Niger NE
Nigeria NG
Norway NO
Oman oM
Pakistan PK
Panama PA
Papua New Guinea PG
Paraguay PY
Peru PE
Philippiness PH
Poland PL
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Address book in YourGLS

Country codes

Country Country code
Portugal PT
Qatar QA
Romania RO
Russia RU
Rwanda RW
San Marino SM
Saudi Arabia SA
Senegal SN
Serbia RS
Seychelles SC
Sierra Leone SL
Singapore SG
Slovakia SK
Slovenia Sl
Somalia SO
South Africa ZA
Spain ES
Sri Lanka LK
Sudan cz
Sweden SE
Switzerland CH
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Address book in YourGLS

Country codes

Country Country code
Syria SY

Thailand TH

Togo TG

Trinidad & Tobago 1T

Tunisia TN

Turkey TR
Turkmenistan ™

Uganda uG

Ukraine UA

United Arab Emirates AE

United Kingdom GB
USA us
Uruguay uy
Uzbekistan uz
Vanautu VU
Vietnam VN
Yemen YE
Zambia ZM
Zimbabwe ZM
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